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Background 
 
 
The official Bylaws of Bella Costa are actually a string of individual documents that have been 
officially recorded with the county. 
 
This is necessary because each amendment written over the years typically references only the 
Article(s) and Section(s) being amended.  The legal document trail must then include both the 
original Bylaws—which remain unchanged—and each recorded amendment. 
 
In order to get a complete picture of only the most current Bylaws, we can create a reference 
document by merging only the most recent versions of each Article and Section.  However, this 
is an unofficial document, not a legal document. 
 
Still, an unofficially merged document can be very helpful, as it is time consuming to search 
every recorded Bylaw document in order to find changes to a specific Section.  And some 
sections have been amended multiple times over the years. 
 
The following is an unofficial compilation of only the most current Bylaws.  It is correct as of 
January 1, 2017. 
 
 
 
Signed, 
Sharol Louise Schell 
Bella Costa Secretary 
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 ARTICLE 1.  GENERAL 
 

1.1.  IDENTITY – These are the Bylaws of Bella Costa, Inc., a Corporation not for profit under 
the laws of the State of Florida. The Corporation has been organized for the purpose of 
administering two (2) condominiums pursuant to Chapter 718 of the Florida Statutes, which 
condominiums are identified by the names Bella Costa, I, a condominium and Bella Costa II, 
a Condominium. [7. 1993] 
 

1.2.  PRINCIPAL OFFICE – The principal office of the corporation shall be at 200 Santa Maria 
Street, Venice, Florida. [5. 1981] 
 
1.3.  DEFINITION – As used herein, the term “corporation” shall be the equivalent of 
“association” and the words “property” and “unit” or “unit owner” and “condominium” are 
defined as set forth in Chapter 718, Florida Statutes. [6. 1988] 
 
1.4.  CALENDAR YEAR – The Corporation shall utilize for income tax services and other 
accounting purposes, the calendar year. [5. 1981] 
  

Article 2.  DIRECTORS 
 

2.1.  NUMBER AND TERM – The Board of Directors shall be composed of not less than five 
(5), nor more than nine (9). Except for directors elected at the first Annual Meeting 
following the adoption of this section, the term of each director shall be two years and 
subsequently until his successor is duly elected and qualified, or until he is removed from 
office as provided herein or by law. If the total number of directors is an even number, half 
of the directors shall be elected each year; if the number is odd, one-half of the directors 
plus one shall be elected at Annual Meetings held in odd-numbered years and the 
remainder in alternate years. The terms of the directors elected after the adoption of this 
Section shall be determined by the new Board of Directors in their first meeting in 
accordance with the intent of this Section. [6. 1988] 
 
2.2  ELECTION OF DIRECTORS – Election of directors shall be conducted in the following 
manner or as otherwise provided by law: [7. 1993] 
 

2.2 (1) A regular or general election shall be an election to fill a vacancy caused by 
expiration of a term in office. Other elections include those elections to fill a vacancy 
caused by resignation, recall, turnover of control by a developer or otherwise. A regular 
or general election shall occur on the date of the annual meeting. Other elections shall 
occur in conjunction with duly called meetings of the Unit Owners. [7. 1993] 
 
2.2 (2) An election or balloting are not required unless more candidates file notices of 
intent to run or are nominated than vacancies exist on the board. [7. 1993] 
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2.2 (3) A search committee of three (3) members may be appointed by the Board of 
Directors not less than sixty (60) days prior to the annual members’ meeting. The 
committee shall not have the authority to nominate any candidate. [7. 1993] 
 
2.2 (4) The election shall be by a written ballot or voting machine and by a plurality of 
the votes cast, each person voting be entitled to cast his vote for each of as many 
candidates as there are vacancies to be filled. There shall be no cumulative voting. [7. 

1993] 
 
2.2 (5) The first notice of the date of the election, which is required to be mailed or 
delivered not less than 60 days before a scheduled election, must contain the name and 
correct mailing address of the secretary, or person designated by the secretary. The 
failure to mail or deliver to the eligible voters at the addresses indicated in the official 
records the first notice of the date of the election not less than 60 days before a 
scheduled election shall render any election so held null and void. [7. 1993] 
 
2.2 (6) Any Unit Owner or other eligible person desiring to be a candidate for the board 
of administration shall give written notice to the secretary of the Association not less 
than 40 days before a scheduled election. Written notice shall be effective when 
received by the secretary or other person designated by the secretary. Accompanying 
the written notice shall be a candidate information sheet if desired by the candidate. For 
purposes of this provision, written notice to the secretary or other person designated by 
the secretary shall be deemed adequate written notice on the secretary. Written notice 
shall be accomplished in accordance with one or more of the following methods: [7. 1993] 
 

2.2 (6)(a) By certified mail, return receipt requested, directed to the secretary or 
other person designated by the secretary; or [7. 1993] 
 
2.2 (6)(b) By personal delivery to the secretary or other person designated by the 
secretary; or [7. 1993] 
 
2.2 (6)(c) By regular U.S. mail, facsimile, telegram, or other method of delivery to the 
secretary or other person designated by the secretary. [7. 1993] 
 

2.2 (7) Upon receipt by the secretary or other person designated by the secretary of any 
written notice by personal delivery that a Unit Owner or other eligible person desires to 
be a candidate for the board of administration, the secretary or other person designated 
by the secretary shall issue a written receipt acknowledging delivery of the written 
notice. [7. 1993] 
 
2.2 (8) The board shall hold a meeting within 5 days after the deadline for a candidate to 
provide notice to the Association of intent to run. At this meeting, the board shall accept 
additional nominations. Any Unit Owner or other eligible person may nominate himself 
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or may nominate another Unit Owner or eligible person, if he has permission in writing 
to nominate the other person. [7. 1993] 
 
2.2 (9) If an election is required, upon request of a candidate, the Association shall, with 
the second notice of election, mail or personally deliver to all eligible voters at the 
address indicated in the official records a copy of an information sheet which may 
describe the candidate’s background, education, and qualifications as well as other 
factors deemed relevant by the candidate. The information contained therein shall not 
exceed one side of the sheet. The failure of the Association to mail or personally deliver 
a copy of a timely delivered information sheet of each eligible candidate to the eligible 
voters shall render any election held null and void. The Association shall not edit, alter, 
or otherwise modify the content of the information sheet. [7. 1993] 
 
2.2 (10) If an election is required, not less than 30 days before the scheduled election, 
the Association shall mail or deliver to the eligible voters at the addresses listed in the 
official records a second notice of the election, together with a ballot and any 
information sheets timely submitted by the candidates. Accompanying the ballot shall 
be an outer envelope addressed to the person or entity authorized to receive the ballots 
and a smaller inner envelope in which the ballot shall be placed. The exterior of the 
outer envelope shall indicate the name of the voter, and the unit or unit numbers being 
voted, and shall contain a signature space for the voter. Once the ballot is filled out, the 
voter shall place the completed ballot in the inner smaller envelope and seal the 
envelope. The inner envelope shall be placed within the outer larger envelope, and the 
outer envelope shall then be sealed. Each inner envelope shall contain only one ballot. If 
a person is entitled to cast more than one ballot, separate inner envelopes shall be used 
for each ballot. The voter shall sign the exterior of the outer envelope in the space 
provided for such signature. The envelope shall either be mailed or hand delivered to 
the Association. [7. 1993] 
 
2.2 (11) The written ballots shall indicate in alphabetical order by surname, each and 
every Unit Owner or other eligible person who desires to be a candidate for the board of 
administration and who gave written notice to the Association not less than 40 days 
before a scheduled election, unless such person has, prior to the mailing of the ballot, 
withdrawn his candidacy in writing. The failure of the written ballot to indicate the 
name of each eligible candidate who gave written notice in the manner prescribed shall 
render any election so held null and void. No ballot shall indicate which candidate or 
candidates are incumbents on the board. No ballot shall contain a section providing for 
the signature of a voter. Except in the case of fractional voting, all ballot forms utilized 
by a condominium Association, whether those mailed to voters or those cast at a 
meeting, shall be uniform in color and appearance. In the case of fractional voting, all 
ballot forms utilized for each fraction vote shall be uniform in color and appearance. [7. 

1993] 
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2.2 (12) Envelopes containing ballots received by the Association shall be retained and 
collected by the Association and shall not be opened except in the manner and at the 
time provided herein. [7. 1993] 
 

2.2 (12)(a) Any envelopes containing ballots shall be collected by the Association and 
shall be transported to the location of the duly called meeting of the Unit Owners. 
The Association at the meeting shall have available additional blank ballots for 
distribution to the eligible voters who have not cast their votes. Each ballot 
distributed at the meeting shall be placed in an inner and outer envelope as 
provided in subsection (8) of this provision. Each envelope and ballot shall be 
handled in the following manner, either by the board or by a person or persons 
appointed by the board. At the meeting, as the first order of business, ballots not yet 
cast shall be collected. Next, the signature and unit identification on the outer 
envelope shall be checked against a list of qualified voters, unless previously verified 
as provided in paragraph (b) below. Any exterior envelope not signed by the eligible 
voter shall be marked “Disregarded” or with words of similar import, and any ballots 
contained therein shall not be counted. The voters shall be checked off on the list as 
having voted. Then, in the presence of any Unit Owners in attendance, and 
regardless of whether a quorum is present, all inner envelopes shall be first removed 
from the outer envelopes and shall be placed into a receptacle. Upon the 
commencement of the opening of the outer envelopes, the polls shall be closed, and 
no more ballots shall be accepted. The inner envelopes shall then be opened and the 
ballots shall be removed and counted in the presence of the Unit Owners. Any inner 
envelope containing more than one ballot shall be marked “Disregarded,” or with 
words of similar import, and any ballots contained therein shall not be counted. All 
envelopes and ballots, whether disregarded or not, shall be retained with the official 
records of the Association. [7. 1993] 
 
2.2 (12)(b) An impartial committee designated by the board may, at a duly noticed 
meeting, which shall be open to all Unit Owners and which shall be held on the date 
of the election, proceed to verify outer envelope information in advance of the 
meeting as follows. For purposes of this rule, “impartial” shall mean a committee 
whose members do not include any of the following or their spouses: [7. 1993] 

(1) Current board members; 
(2) Officers; and 
(3) Candidates for the board. 
 

At the committee meeting, the signature and unit identification on the out [sic] 
envelope shall be checked against the list of qualified voters. The voters shall be 
checked off on the list as having voted. Any exterior envelope not signed by the 
eligible voter shall be marked “Disregarded” or with words of similar import, and any 
ballots contained therein shall not be counted. [7. 1993] 
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2.2 (13) Any voter who requires assistance to vote by reason of blindness, disability, or 
inability to read or write, may request the assistance of a member of the board of 
administration or other Unit Owner to assist in casting his vote. If the election is by 
voting machine, any such voter, before retiring to the voting booth, may have a member 
of the board of administration or other Unit Owner or representative, without 
suggestion or interference, identify the specific vacancy or vacancies and the candidates 
for each. If a voter requests the aid of any such individual, the two shall retire to the 
voting booth for the purpose of casting the vote according to the voter’s choice. [7. 1993] 
 
2.2 (14) At a minimum, all voting machines shall meet the following minimum 
requirements: [7. 1993] 
 

2.2 (14)(a) Shall secure to the voter secrecy in the act of voting; [7. 1993] 
 
2.2 (14)(b) Shall permit the voter to vote for as many persons and offices as he is 
lawfully entitled to vote for, but no more; [7. 1993] 
 
2.2 (14)(c) Shall correctly register or record, and accurately count all votes cast for 
any and all persons; [7. 1993] 
 
2.2 (14)(d) Shall be furnished with an electric light or proper substitute, which will 
give sufficient light to enable voters to read the ballots; and [7. 1993] 
 
2.2 (14)(e) Shall be provided with a screen, hood, or curtain which shall be made and 
adjusted so as to conceal the voter and his actions while voting. [7. 1993] 
 

2.3  VACANCY AND REPLACEMENT – If the office of any Director or Directors becomes 
vacant by reason of death, resignation, retirement, disqualification, removal from office, or 
otherwise, a majority of the remaining Directors at a special meeting of Directors duly called 
for this purpose shall choose a successor or successors who shall hold office for the 
unexpired term in respect of which said vacancy occurred. [5. 1981] 
 
2.4 REMOVAL – Directors may be removed with or without cause by an affirmative vote of 
the majority of the members. No Director who is a member of the Corporation or who is a 
Bella Costa resident spouse of a member of the Corporation shall continue to serve on the 
Board if, during the term of office of either such Director, either applicable membership in 
the Corporation is terminated for any reason whatsoever. [5. 1981] 
 
2.5 POWERS – The property and business of the corporation shall be managed by the Board 
of Directors, which may exercise all corporative powers not specifically prohibited by 
statute, the certificate of incorporation, or the Declaration to which these bylaws are 
attached. The powers of the Board of Directors shall specifically include, but not be limited 
to, the following: [5. 1981] 
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2.5 (a) To make and collect assessments and establish the time for which payments of 
same are due; [5. 1981] 
 
2.5 (b) To use and expend the assessments collected to maintain, care for and preserve 
the units and condominium property except those portions thereof which are required 
to be maintained, cared for and preserved by the unit owners; [5. 1981] 
 
2.5 (c) To purchase the necessary equipment and tools required in the maintenance, 
care and preservation referred to above; [5. 1981] 
 
2.5 (d) To enter into and upon the units when necessary with as little inconvenience to 
the owner as possible in connection with such maintenance, care and preservation; [5. 

1981] 
 
2.5 (e) To insure and keep insured said condominium property in the manner set forth in 
the Declaration, against loss from fire and/or other casualty, and the unit owners 
against public liability and to purchase such other insurance as the Board of Directors 
may deem advisable; [5. 1981] 
 
2.5 (f) To collect delinquent assessments by suit or otherwise, abate nuisance and enjoin 
or seek damages from the unit owners for violation of these bylaws and the terms and 
conditions of the declarations; [5. 1981] 
 
2.5 (g) To employ such personnel as may be required for the maintenance and 
preservation of the property; [5. 1981] 
 
2.5 (h) To make reasonable rules and regulations for the occupancy of the condominium 
parcels. [5. 1981] 
 
2.5 (i) To enter into leases both as lessor and lessee in connection with the operation of 
the condominium. [5. 1981] 

 
2.6  COMPENSATION – Neither Directors nor Officers shall receive compensation for their 
services as such. [5. 1981] 
 
2.7  MEETINGS 
 

2.7 (a) The organizational meeting of the Board of Directors with its newly elected 
members shall be held immediately upon adjournment of the Annual Meeting of the 
membership, provided a quorum shall be present, or as soon thereafter as may be 
practical. [6. 1988] 
 
2.7 (b) Special meetings shall be held whenever called by the direction of the president 
or a majority of the Board. The secretary shall give notices of each special meeting, 
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either personally, by mail or telegram, at least five (5) days before the date of such 
meeting; but the directors may waive notice of the calling of the meeting; [5. 1981] 
 
2.7 (c) A majority of the Board shall be necessary and sufficient at all meetings to 
constitute a quorum for the transaction of business, and the act of a majority present at 
the meeting at which there is a quorum shall be the act of the Board. [5. 1981] 
 
2.7 (d) Regular meetings of the Board of Directors may be held at such time and place as 
shall be determined, from time to time, by a majority of the Directors. Notice of regular 
meetings shall be given to each Director, personally, by mail, telephone or telegraph at 
least three (3) days prior to the day named for such meeting. [5. 1981] 
 
2.7 (e) Directors Meetings Open. All meetings of the Board of Directors and any 
committee thereof at which a quorum of the members of the committee are present 
shall be open to all Unit Owners. A Unit Owner does not have the right to speak with 
respect to items not specifically designated on the agenda; however, the board may 
permit a Unit Owner to speak on such items. The Association may adopt reasonable 
rules governing the frequency, duration and manner of Unit Owner statements at board 
meetings and committee meetings. [7. 1993] 
 
2.7 (f) Director’s Meetings Videotaped and/or Tape Recorded. A Unit Owner may tape 
record or videotape meetings of the board of administration. The right to attend such 
meetings includes the right to speak at such meetings with reference to all designated 
agenda items subject to rules as promulgated by the Board of Directors. [7. 1993] 
 
2.7 (g) Notice to Unit Owners. Notices of all meetings of the Board of Directors shall also 
be posted conspicuously on the Condominium property at least forty-eight (48) 
continuous hours preceding the meeting, except in an emergency. Any item not 
included on the notice may be taken upon an emergency basis by at least a majority 
plus one of the members of the board. Such emergency action shall be noticed and 
ratified at the next regular meeting of the board. [7. 1993] 
 
2.7 (h) Designation of Specific Location to Post Notices. Upon notice to the Unit Owners, 
the board shall by duly adopted rule designate a specific location on the condominium 
property or Association property upon which all notices of Unit Owner meetings shall be 
posted. [7. 1993] 
 
2.7 (i) Meeting to Adopt Annual Budget. The members must be given written notice of 
the time and place of the meeting at which the Board of Directors will consider the 
annual budget. A copy of the proposed annual budget of common expenses and 
proposed assessments must be mailed to the members not less than fourteen (14) days 
prior to such meeting, together with the written notice of such meeting. The meeting 
shall be open to the Unit Owners. [7. 1993] 
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2.7 (j) Notice of Non Emergency Special Assessment meeting. Written notice of any 
meeting at which non-emergency special assessments, or at which amendments to rules 
regarding unit use will be considered shall be mailed or delivered to the Unit Owners 
and posted conspicuously on the condominium property not less than 14 days prior to 
the meeting. Evidence of compliance with this 14-day notice shall be made by an 
affidavit executed by the person providing the notice and filed among the official 
records of the Association. [7. 1993] 
 
2.7 (k) Waiver of Notice. Any director may waive the notice of a meeting to which he is 
entitled before or after the meeting and such waiver shall be deemed equivalent to the 
giving of notice of such director. [7. 1993] 
 
2.7 (l) Adjourned Meetings. If at any meeting of the Board of Directors there be less 
than a quorum present, the majority of those present may adjourn the meeting from 
time to time until a quorum is present. At any adjourned meeting any business that 
might have been transacted at the meeting as originally called may be transacted 
without further notice. [7. 1993] 
 
2.7 (m) Joinder in Meeting by Approval of Minutes. A director may join in the action of a 
meeting by signing and concurring in the minutes of that meeting but such concurrence 
may not be used for the purpose of determining a quorum. [7. 1993] 
 
2.7 (n) The Presiding Officer of directors’ meeting shall be the President or his designee. 
In the absence of the presiding officer the directors present shall designate a person of 
their choice to preside at that meeting. [7. 1993] 
 
2.7 (o) Directors may not vote by proxy or by secret ballot at board meetings except that 
officers may be elected by secret ballot. A vote or abstention for each member present 
shall be recorded in the minutes. [7. 1993] 
 

2.8  ORDER OF BUSINESS – The order of business at all meetings of the Board shall be as 
follows: [5. 1981] 

A. Roll call; 
B. Approval of minutes of last meeting; 
C. Consideration of communications; 
D. Resignation and elections; 
E. Reports of officers and employees; 
F. Reports of committees; 
G. Unfinished business; 
H. Original resolutions and new business; 
I. Adjournment.   
 

2.9. ANNUAL STATEMENT – The Board of Directors shall present no less often than at the 
Annual Meeting of the membership a full and clear statement of the business and condition 
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of the corporation, including a report of the operating expenses of the corporation and the 
assessments paid by each member, and shall present a budget to the membership for the 
subsequent calendar year. Within 90 days of the close of the fiscal year the Board shall 
distribute to each unit owner a complete financial report for the previous 12 months. [6. 1988] 
 

 ARTICLE 3.  OFFICERS 
 

3.1.  EXECUTIVE OFFICERS – The executive officers of the corporation shall be a President, 
Vice President, Treasurer and Secretary, all of whom shall be elected annually by said Board. 
Any two of said officers may be united in one person except that the President shall not also 
be the Secretary or an Assistant Secretary of the corporation. If the Board so determines, 
there may be more than one Vice President. [5. 1981] 
 
3.2.  ASSOCIATE OFFICERS – The Board of Directors may appoint such other officers and 
agents as they deem necessary, who may hold office at the pleasure of the Board of 
Directors and have such authority and perform such duties as from time to time may be 
prescribed by said Board.  [5. 1981] 
 
3.3.  TENURE OF OFFICERS: REMOVAL – All officers and agents shall be subject to removal 
with or without cause at any time by simple majority vote of the Board of Directors. The 
Board may delegate powers of removal of associate officers and agents by any officer.  
[5. 1981] 
 
3.4  PRESIDENT 
 

3.4 (a) – The President shall preside at all meetings of the members and Directors; he 
shall have general and active management of the business of the corporation; he shall 
see that all orders and resolutions of the Board are carried into effect; he may execute 
bonds, mortgages, and other contracts requiring that seal, under the seal of the 
corporation; the seal when affixed may be attested by the Secretary. [5. 1981] 
 
3.4 (b) – He shall have general superintendence and direction of all the other officers of 
the corporation and shall see that their duties are performed properly; [5. 1981] 
 
3.4 (c) – He shall submit a report of the operations of the corporation for the fiscal year 
to the Directors whenever called for by them and to the members at the annual 
meeting, and from time to time shall report to the Board all matters within his 
knowledge which the interest of the corporation may be required to be brought to their 
notice; [5. 1981] 
 
3.4 (d) – He shall be an ex officio member of all the committees and shall have the 
general powers and duties of supervision and management usually vested in the office 
of the President of a corporation. [5. 1981] 
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3.5  VICE PRESIDENT – The Vice President shall be vested with all the powers and required 
to perform all the duties of the President in his absence, and such other duties as may be 
prescribed by the Board of Directors. [5. 1981] 
 
3.6  SECRETARY 
 

3.6 (a) – The Secretary shall keep the minutes of the meetings of the members and of 
the Board of Directors; [5. 1981] 
 
3.6 (b) – He shall see that all notices are duly given in accordance with the provisions of 
these bylaws or as required by law; [5. 1981] 
 
3.6 (c) – He shall be custodian of the corporate records and of the seal of the 
corporation and shall see that the seal of the corporation is affixed to all documents, the 
execution of which on behalf of the corporation under its seal is duly authorized in 
accordance with the provision of these bylaws; [5. 1981] 
 
3.6 (d) – He shall keep the register of the post office addresses of each unit owner which 
shall be furnished to the Secretary by such unit owner; [5. 1981] 
 
3.6 (e) – In general, he shall perform all duties incident to the office of Secretary and 
such other duties as from time to time may be assigned to him by the President or by 
the Board of Directors. [5. 1981] 

 
3.7  ASSISTANT SECRETARY – The President may appoint an Assistant Secretary who shall 
perform the Secretary’s duties in the Secretary’s absence. [5. 1981] 
 
3.8  TREASURER 
 

3.8 (a) – The Treasurer shall keep full, accurate accounts of receipts and disbursements, 
all books belonging to the corporation and shall deposit all monies and other valuable 
effects in the name and to the credit of the corporation in such depositories as may be 
designated by the Board of Directors; [5. 1981] 
 
3.8 (b) – He shall disburse the funds of the corporation as ordered by the Board, and 
obtain proper vouchers for such disbursements; shall render to the President and 
Directors at the regular meeting of the Board, or whenever they may require an account 
of all his transactions as Treasurer and of the financial condition of the corporation; 
 [5. 1981] 
 
3.8 (c) – He may be required to give the corporation a bond in a sum satisfactory to the 
board with one or more sureties, for the faithful performance of the duties of his office 
and the restoration to the corporation, in the case of his death, resignation or removal 
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from office, of all books, papers, vouchers, money, or other property of whatever kind in 
his possession belonging to the corporation; [5. 1981] 

 
3.9  VACANCIES – If the office of the President, Vice President, Secretary, or Treasurer, one 
or more, becomes vacant by reason of death, resignation, disqualification or otherwise, the 
remaining Directors by a majority vote of the whole Board of Directors provided for in these 
bylaws may choose a successor or successors who shall hold office for the unexpired term. 
[5. 1981] 
 
3.10  RESIGNATION – Any Director or appointed associate officer may resign his office at 
any time by mailing or delivering a letter to the Board of Directors, stating therein when, 
not less than 30 days thereafter, such resignation shall become effective. Unless withdrawn 
beforehand, the resignation is automatically effective as of the date stated in such written 
notice to the Board, or an earlier agreed upon date. [5. 1981] 
 

 ARTICLE 4.  MEMBERSHIP 
 

4.1.  DEFINITION – Membership in the corporation shall be limited to owners of 
condominium units in BELLA COSTA I, a Condominium and Bella Costa II, a Condominium. [7. 

1993] 
 
4.2.  TRANSFER OF MEMBERSHIP AND OWNERSHIP.  Membership in the corporation may be 
transferred only as and incident to the transfer of a particular condominium unit, and such 
transfer shall be subject to the procedures set forth in the Declaration of Condominium. 
 [5. 1981] 
 

 ARTICLE 5.  MEETING OF THE MEMBERSHIP 
 

5.1.  PLACE – All meetings of the corporate membership shall be held at the office of the 
corporation or such other place as may be stated in the notice. [5. 1981] 
 
5.2  ANNUAL MEETING 
 

5.2 (a) – The Annual Meeting of the membership shall be held during the first two (2) 
weeks of December at a date and time set by the Board of Directors. [6. 1988] 
 
5.2 (b) – At the annual meetings, except as heretofore set forth and as otherwise 
provided in the Articles of Incorporation, the members shall elect by a majority vote the 
directors required for the ensuing year, and transact such other business as may 
properly come before the meeting. [6. 1988] 
 
5.2 (c) – At least 14 days prior to the annual meeting, a written notice of the meeting 
and a copy of the approved or proposed annual budget shall be served upon or mailed 
by the secretary to each member entitled to vote thereat, at such address as appears on 
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the books of the corporation. The Secretary shall provide an affidavit affirming that 
notices were mailed or hand delivered in accordance with Chapter 718, Florida Statutes. 
[6. 1988] 
 

5.3.  MEMBERSHIP LIST – At least fourteen (14) days before every election of Directors, a 
complete list of members entitled to vote at said election, arranged numerically by 
apartment unit, with the residence of each shall be prepared by the Secretary. Such list shall 
be produced and kept for said fourteen (14) days and throughout the election at the office 
of the corporation and shall be open to examination by any member through such time. [6. 

1988] 
 
5.4.  Unit Owned By More Than One Person Or By a Corporation – The vote of the owners of 
an apartment owned by more than one (1) person named in a corporation or other entities 
shall be cast by the person named in a certificate signed by all of the owners of the 
apartment and filed with the Secretary of the association. Such certificate shall be valid until 
revoked by a subsequent certificate. If such a certificate is not on file, the owners in 
attendance at the meeting shall cast the vote or if more than one owner is in attendance, 
the owner designated by those in attendance shall cast the vote. [7. 1993] 
 
5.5.  Right to Vote and Proxies – At any meeting of the members, every member having the 
right to vote shall be entitled to vote in person or by proxy. Such proxies shall only be valid 
for such meeting or subsequent adjourned meeting thereof. When an individual or a 
corporation owns more than one condominium unit, they shall be entitled to the votes of 
each unit so owned. [7. 1993] 
 
Votes may be cast in person or by proxy. Unit Owners shall not vote by general proxy but 
may vote by limited proxy except as provided in the Condominium Act. [7. 1993] 
 
Limited proxies and general proxies may be used to establish a quorum. Limited proxies 
shall be used for votes taken to waive or reduce reserves; to waive financial statement 
requirements; to amend the declaration; to amend the articles of incorporation or bylaws; 
and for any other matter for which the Condominium Act requires or permits a vote of the 
Unit Owners. Proxies shall in no event be used in electing the board of directors. [7. 1993] 
 
Any person who has reached legal age as determined by law may be named a proxy. A 
person named a proxy need not be a Unit Owner. A proxy may be made by any person 
entitled to vote and shall be valid only for the particular meeting designated in the proxy 
and must be filed with the Secretary before the appointed time of the meeting or any 
adjournment of the meeting. [7. 1993] 
 
5.6  SPECIAL MEETINGS 
 

5.6 (a) – Special meetings of the members, for any purpose or purposes, unless 
otherwise prescribed by statute or by the certificate of incorporation, may be called by 
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the President and shall be called by the President or Secretary at the request in writing 
of sixteen (16) members. Such requests shall state the purpose or purposes of the 
proposed meeting; [5. 1981] 
 
5.6 (b) – Written notice of a special meeting of members stating the time, place, and 
object thereof shall be served upon and mailed to each member entitled to vote 
thereat, at such address as appears on the books of the corporation, at least fourteen 
(14) days before such meeting. [6. 1988] 
 
5.6 (c) – Business transacted at all special meetings shall be confined to the object 
stated in the notice thereof. [5. 1981] 
 

5.7.  QUORUM – Members entitled to vote and representing owners of fifty-one (51%) 
percent of the units present in person or by written proxy shall constitute a quorum at all 
meetings of the members for the transaction of business, except as otherwise provided by 
the statutes, by the certificate of incorporation, or by these bylaws. If, however, such a 
quorum shall not be present or represented at any meeting of the members, the members 
entitled to vote thereat, present in person or represented by written proxy, shall have 
power to adjourn the meeting from time to time without notice other than announcement 
at the meeting until a quorum shall be present or represented. At such adjourned meeting 
at which a quorum shall be present or represented, any business may be transacted which 
might have been transacted at the meeting originally called. [5. 1981] 
 
5.8.  VOTE REQUIRED TO TRANSACT BUSINESS – When a quorum is present at any meeting, 
the vote of a majority of the unit owners present in person or represented by written proxy, 
shall decide any question brought before the meeting unless the question is one upon 
which by express provision of the statutes or of the certificate of incorporation, the 
Declarations of Condominium or these bylaws a different vote is required, in which case 
such expressed provision shall govern and control the decision of such question. [5. 1981] 
 
5.9.  WAIVER AND CONSENT – Whenever the vote of members at a meeting is required or 
permitted by any provision of the statutes or the certificate of incorporation, Declarations 
of Condominium or these bylaws, to be taken in connection with any action of the 
corporation, the meeting and vote of members may be dispensed with if 51% members 
who would have been entitled to vote if such meeting were held, shall consent in writing to 
such action being taken. [5. 1981] 
 
5.10.  Notice. Notice of all member’s meetings stating the time, place, purposes for which 
the meeting is called and identification of meeting agenda items shall be given by the 
President or Vice President or Secretary, or their agent, unless waived by the member in 
writing. Such notice shall be in writing to each member. Where a unit is owned by more 
than one person, the Association shall provide notice, for meetings and all other purposes, 
to that one address as one or more of the owners of the unit shall so advise the Association 
in writing, or if no address is given or the owners of the unit do not agree, to the address 
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provided on the deed of record and shall be mailed not less than fourteen (14) days nor 
more than 45 days prior to the date of the meeting. Proof of such meeting shall be given by 
the affidavit of the person giving the notice. In addition, a notice of each meeting of the 
membership shall be posted at a conspicuous place on the condominium property or 
Association property at least fourteen (14) continuous days preceding the annual meeting 
of the members. [7. 1993] 
 

5.10 (a) – Designation of specific location to post Notice. Upon notice to the Unit 
Owners, the board shall by duly adopted rule designate a specific location on the 
condominium property upon which all notices of Unit Owner meetings shall be posted. 
[7. 1993] 
 
5.10 (b)  Waiver of Notice. The members may waive notice of any specific members’ 
meeting in writing or orally before or after any meeting. The members may also act by 
written agreement without meeting. [7. 1993] 
 

5.11.  ORDER OF BUSINESS – The order of business at annual members’ meetings and as far 
as practical at other members’ meetings, shall be: [7. 1993] 

(a) Call for ballots not yet cast to be collected. 
(b) Election of directors. 
(c) Election of inspectors of election. 
(d) Election of chairman of the meeting. 
(e) Calling of the roll and certifying of proxies. 
(f) Proof of notice of meeting or waiver of notice. 
(g) Reading and disposal of any unapproved minutes. 
(h) Reports of officers. 
(i) Reports of committees. 
(j) Unfinished business. 
(k) New business. 
(l) Adjournment. 
 

5.12.  Unit Owner’s Right to Participate in Unit Owner Meetings. Unit Owners shall have the 
right to participate in meetings of Unit Owners with reference to all designated agenda 
items. However, the Association may adopt reasonable rules governing the frequency, 
duration and manner of Unit Owner participation. A Unit Owner does not have the right to 
speak with respect to items not specifically designated on the agenda; however, the 
meeting Chairman may permit a Unit Owner to speak on such items. [7. 1993] 
 
Unit Owner’s right to tape record and/or videotape Unit Owner meetings. A Unit Owner 
may tape record or videotape a meeting of the Unit Owners subject to rules as promulgated 
by the Board of Directors. [7. 1993] 
 

 ARTICLE 6.  NOTICES 
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6.1.  DEFINITION – Whenever under the provisions of the statutes or of the certificate of 
incorporation, or of these bylaws, notice is required to be given to any Director or member, 
it shall not be construed to mean personal notice; but such notice shall be given in writing 
by mail by depositing the same in the post office or letter box in a postpaid sealed wrapper 
addressed to such Director or member as his name appears on the books of the 
corporation. [5. 1981] 
 
6.2.  SERVICE OF NOTICE WAIVER – Whenever any notice is required to be given under the 
provisions of the statutes or the certificate of incorporation, Declaration of Condominium, 
or these bylaws, a waiver thereof in writing signed by the person or persons entitled to such 
notice, whether before or after the time stated therein, shall be deemed equivalent 
thereof. [5. 1981] 
 

 ARTICLE 7.  FINANCES 
 
7.1.  CHECKS – All checks or demands for money and notes of the corporation shall be 
signed by the President, and the Treasurer, or by such other person or persons as the Board 
of Directors may from time to time designate. [5. 1981] 
 
7.2. Accounts. The receipt and expenditures of the Association shall be credited and 
charged to accounts under the following classifications as shall be appropriate, all of which 
expenditures shall be common expenses: [7. 1993] 
 

7.2.(a) Current expense, which shall include all receipts and expenditures within the 
year for which the budget is made, including a reasonable allowance for contingencies 
and working funds, except expenditures chargeable to reserves, to additional 
improvements or to operations. The balance estimated to be in this fund at the end of 
each year shall be used as a credit to reduce the assessments for current expense for 
the succeeding year. [7. 1993] 
 
7.2.(b) In addition to annual operating expenses, the budget shall include reserve 
accounts for capital expenditures and deferred maintenance. These accounts shall 
include, but are not limited to, roof replacement, building painting, and pavement 
resurfacing, regardless of the amount of deferred maintenance expense or replacement 
cost, and for any other item for which the deferred maintenance expense or 
replacement cost exceeds $10,000.00. The amount to be reserved shall be computed by 
means of a formula which is based upon estimated life and estimated replacement cost 
or deferred maintenance expense of each reserve item. The Association may adjust 
replacement reserve assessments annually to take into account any extension of the 
useful life of a reserve items caused by deferred maintenance. [7. 1993] 
 
7.2.(c) Reserve funds and any interest accruing thereon shall remain in the reserve 
account for authorized reserve expenditures, unless their use for other purposes is 
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approved in advance by a vote of the majority of the voting interests present at a duly 
called meeting of the Association. [7. 1993] 
 
7.2.(d) Reserve for deferred maintenance, shall include funds for maintenance items 
that occur less frequently than annually. [7. 1993] 
 
7.2.(e) Reserve for replacement, shall include funds for repair or replacement required 
because of damage, depreciation or obsolescence. [7. 1993] 
 
7.2.(f) Betterments, shall include the funds to be used for capital expenditures, for 
additional improvements or additional personal property that will be part of the 
common element. [7. 1993] 
 
7.2.(g) Commingling. All funds shall be maintained separately in the Association’s name. 
Reserve or operating funds of the Association may be commingled for purpose of 
investment, but separate ledgers must be maintained for each account. No manager or 
business entity required to be licensed or registered under Florida law and no agent, 
employee, officer, or director of a condominium Association shall commingle any 
Association funds with his funds or with the funds of any other condominium 
Association or community Association as defined in the Florida Statutes. [7. 1993] 
 

7.3.  Annual Budget.  The Board of Directors shall adopt a budget for each calendar year 
that shall include the estimated funds required to defray the anticipated current common 
operating expenses and unpaid operation expense previously incurred and to provide and 
maintain funds for the foregoing reserves according to good accounting practices. [7. 1993] 
 

7.3.(a) Excessive Budget: Where the annual budget for common expenses requires 
assessments against the Unit Owners in any fiscal or calendar year exceeding 115% of 
such assessments for the previous year, the Board of Directors, upon written application 
of at least ten percent (10%) of the Unit Owners, shall call a special meeting of the Unit 
Owners within thirty (30) days from receipt of such application upon not less than ten 
(10) days’ written notice to each Unit Owner. At the special meeting the Unit Owners 
shall consider and adopt a budget. The budget shall be adopted by a vote of not less 
than a majority of the Unit Owners present and voting. [7. 1993] 
 
7.3.(b) In determining whether assessments exceed 115 percent of similar assessments 
in prior years, any authorized provisions for reasonable reserves for repair or 
replacement of the condominium property, anticipated expenses by the condominium 
association which are not anticipated to be incurred on a regular or annual basis, or 
assessments for betterments to the condominium property shall be excluded from the 
computation. [7. 1993] 
 

7.4. The [unreadable wors] of the Association shall be in such bank or banks as shall be 
designated from time to time by the Board of Directors and in which the monies of the 
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Association shall be deposited. Withdrawal of monies from such accounts shall be only by 
checks signed by such persons as are authorized by the directors. [7. 1993] 
 
7.5. Fidelity bonds.  The Association shall obtain and maintain in an amount not less than 
required by law fidelity bonding for the President, Secretary and Treasurer of the 
Association and those individuals authorized to sign checks. The Association shall bear the 
cost of bonding. [7. 1993] 
 

ARTICLE 8.  PARLIAMENTARY PROCEDURE 
 
8.1.  Robert’s Rules of Order (latest edition) shall govern the conduct of the meetings when 
not in conflict with the Declaration of Condominium, Articles of Incorporation, or these 
bylaws. [5. 1981] 
 

ARTICLE 9.  SEAL 
 
9.1.  The seal of the corporation shall have inscribed thereon the name of the corporation, 
the year of its organization and the words not for profit. Said seal may be used by causing it 
or a facsimile thereof to be impressed, affixed, reproduced, or otherwise. [5. 1981] 
 

Article 10.  ASSESSMENTS 
 

10.1. The adoption of the 1981 amendment to these bylaws confirms and formalizes the 
management by the Association of two condominiums, namely BELLA COSTA I, a 
condominium and Bella Costa II, a condominium. Each condominium unit shall be assessed 
for a proportionate share of the common expenses, maintenance and repair of structures in 
the leased areas, and which include the cost of operating, maintaining, and equipping the 
recreational facilities owned by the corporation, which shall be available to all of its 
members and subject to applicable rules and regulations. The amount of money to be paid 
shall be determined by dividing the total number of units (158) into the cost to establish the 
cost per unit and the assessment shall be made on that basis. Each condominium shall 
prepare a separate budget and levy assessments for the expenses pertaining to that 
condominium. [7. 1993] 
 
10.2. Emergency Assessments – Assessments for common expenses of emergencies that 
cannot be paid from the annual assessments for common expenses shall be made only after 
the notice of the need for such is given to the Unit Owners concerned. After such notice and 
approval in writing by persons entitled to cast more than one-half (1/2) of the votes of the 
Unit Owners concerned, the special assessment shall become effective and it shall be due 
after thirty (30) day’s notice in such manner as the board of Directors of the Association 
may require in the notice of such special assessment. The funds collected pursuant to a 
special assessment shall be used only for the specific purpose or purposes set forth in such 
notice. However, upon completion of such specific purpose or purposes, any excess funds 
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will be considered common surplus, and may, at the discretion of the board, either be 
returned to the unit owners or applied as a credit towards future assessments. [7. 1993] 
 
10.3. Assessments for the payment of common expenses shall be levied annually by the 
Board of Directors in the manner provided in the applicable declaration of condominium. 
One-fourth of each unit’s annual assessment shall be due and payable in advance to the 
Association on the first day of the first, fourth, seventh, and tenth months of each fiscal 
year. Special assessments may be levied by the Board of Directors in the manner provided 
in this Declaration of Condominium or the Florida Condominium Act. [7. 1993] 
 
10.4. Assessments for Betterments and Reserves. The Board of Directors of the Association 
may impose assessments for betterments to the Condominium on the members and may 
also establish reserves. [7. 1993] 
  

Article 11 AMENDMENTS 
 

11.0 – The bylaws may only be altered, amended or added to at any duly called meeting of 
the members provided that said amendment is made in accordance with the Amended 
Articles of Incorporation of BELLA COSTA, INC., and the Declaration of Condominium. [5. 1981] 
  

Article 12 CONSTRUCTION 
 

12.0 – Whenever the masculine singular form of the pronoun is used in these bylaws, it shall 
be construed to mean the masculine, feminine or neuter; singular or plural, whenever the 
context so requires. [5. 1981] 
 
Should any of the covenants herein imposed be void or become unenforceable at law or in 
equity, the remaining provisions of this instrument shall, nevertheless, be and remain in full 
force and effect. [5. 1981] 
 

 Article 13 MISCELLANEOUS PROVISIONS 
 

13. 1. Rules and Regulations. The Board of Directors may adopt reasonable rules and 
regulations to be uniformly applied to all members governing both the details of the 
operation and use of the common elements and the use of a unit. [7. 1993] 
 
13.2. Association May Acquire and Enter Into Agreements. Subsequent to the recording of 
the Declaration of Condominium, the Association may acquire or enter into agreements 
whereby it acquires leaseholds, memberships and other possessory or use interests in real 
and personal property, including but not limited to, country clubs, golf courses, marinas and 
other recreational facilities, whether or not contiguous to the Condominium, for the 
enjoyment, recreation or other use or benefit of the members; and the expense of rental, 
membership fees, operations, replacements and other undertakings in connection 
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therewith shall be part of the common expenses. The Board of Directors of the Association 
may adopt covenants and restrictions relating to the use of such facilities.  [7. 1993] 
 

< END > 
 

Index to all versions / footnotes: 

Sequence Notary Date 

1 08/30/1971 

2 06/09/1975 

3 06/09/1975 

4 01/17/1978 

5 12/10/1981 

6 10/26/1988 

7 01/25/1993 

 


